
No. :NSFD C lP erslLT Cl9 1 I 20ft October,2022

OFFICE ORDER

In terms of Department of Expenditures OMs No. 1902410312021-E.IV dated3l.12.202l,
16.02.2022, 16.06.2022.and DoPT OM No.3101111212022-Estt.(A-IV) dated 29.08.2022, the
guidelines on booking of Air Tickets on Government Account in respect of Leave Travel
Concession (LTC) were issued. The same is being informed for strict compliance and

information of the officials/employees of the Corporation:

1. In all cases of air travel in respect of LTC, air tickets shall be purchased only from the
three Authorized Travel Agents (ATAs), namely:

(a) IWs Balmer Lawrie & Company Limited (BLCL),
(b) NzVs Ashok Travels & Tours (ATT),
(c) Indian Railways Catering and Tourism Corporation Ltd. (IRCTC)

2. The choice of the travel agent for booking of ticket from the three authorized travel
agents is left open to the officials/employees in case of self booking, based on convenience and
service quality. No agency charges/convenience fees will be paid to these ATAs.

3. Employees are to choose flight having the Best Available Fare on their entitled travel
class which is the Cheapest Fare available, preferably for Non-stop flight in a given slot,
mentioned below, at the time of booking. They are to retain the print-out of the concerned
webpage of the ATAs having flight and fare details for the purpose of the settlement of the LTC
claims.

(a) On the day of travel in the desired 3 hours' slot of following time band - 00:00 hours
to 03:00 hours, 03:00 hours to 06:00 hours,06:00 hours to 09:00 hours,09:00 hours
to 12:00 hours, 12:00 hours to 15:00 hours, 15:00 hours to 18:00 hours, 18:00 hours
to 21:00 hours, 2l:A0 hours to24;00 hours.

(b) With provision of optimizing within a 10o/o price band, for convenience and comfort.

4. Employees are advised to book flight tickets at least 21 days prior to the intended
date of travel on LTC, to avail the most competitive fares and minimize burden on the
exchequer. Any booking made within less than 72 hours of intended travel on Tour, will require
the submission of self-declared justification by the employee.

5. Employees are also advised to avoid unnecessary cancellations. Cancellations made less

than 24 hours before intended travel on LTC, will require the submission of a self-declared
justification by the employee. All the three ATAs have been directed to provide zerolnil
cancellation charges. Till then, cancellation charges are to be reimbursed for all cases where
cancellation was due to the circumstances/reasons beyond the control of employee.
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6. Employees should preferably book only one ticket for each leg of intended travel on
LTC. Holding of more than one ticket is not allowed.

7. Employees are encouraged to make ticket booking digitally through the Self Booking
Tool/online booking website/portal of these 3 ATAs only. Employees must register their official
Government Email-Ids with these three agencies to book their air tickets digitally through above
modes for travel by any airlines.

8. In case of unavoidable circumstances, where the booking of ticket is done from
unauthorized travel agent/website, the Financial Advisors of the Ministry/Department and Head
of Department not below the rank of Joint Secretary in subordinatelattached offlrces are

authorized to grant relaxation.

9. No Mileage Points will be generated against travel on Government account.

Provisions for Advance

10. Employees entitled for air travel, may apply for LTC advance with the print-out of the
concemed webpage of authorized travel agency having suitable flight and fare details while
tracking the fare of the flight under the three hour time slot, as mentioned atPara 3 (a) above, at
Ieast 30 days prior to the intended date ofjourney.

I 1. Employees not entitled for air travel and wish to travel by air but not under the Special
Dispensation Scheme, may apply for LTC advance with reference to Rail/Bus fare.

12. Those employees who are not entitled for air travel but who wish to travel by air under
the Special Dispensation Scheme, may apply for LTC advance with reference to RailiBus fare
from their Headquarters/place of posting up to Kolkata/ Guwahati/ Chennai/ Visakhapatnam I
Delhi/ Amritsar plus air fare (indicated in print-out of the concemed webpage of authorized
travel agency having suitable flight and fare details) from the relevant railhead in Kolkata/
Guwahati/ Chennai/ Visakhapatnam/ Delhi/ Amritsar till the place of visit in North East
RegionAJnion Territory of Jammu & Kashmir/ Union Territory of Andaman & NicobarAJnion
Territory of Ladakh.

Provisions for Reimbursement

13. In case, at the time of actual booking of the ticket after receiving the advance, there is any
difference in fare owing to the time gap between request for advance and grant of advance, the
difference in fare will be adjusted at the time of settlement of LTC claim.

14. In all cases wherein the non-entitled employees travel by air under Special Dispensation
Scheme directly from their Headquarters/place of posting to the place of visit in
NER/J&K/A&N/Ladakh, the employees must take the print-out of the concerned webpage
having flight and fare details of the flight for relevant railhead viz. Kolkata/ Guwahati/
Delhi/Amritsar/ Chennai/ Vishakhapatnam to the place of visitviz. NER or UT of J&K or UT of
Ladakh or UT of A&N within the same time-slot where the direct flight has been booked for the
purpose of reimbursement. In case the flight tickets are not available in the same slot, the print

A.t



out of the details of the flights available in the next slot may be retained. In such cases, the
reimbursement will be restricted to the actual air fare for the direct journey or the fare
entitled under Special Dispensation Scheme, whichever is less.

15. Employees not entitled for air travel and wish to travel by air but not under the
Special Dispensation Scheme, are also required to book their air ticket through only the
three ATAs mentioned above irrespective of booking time limit. However, the
reimbursement will be restricted to the actual air fare or the entitled train/bus fare for the shortest
route, whichever is less...

This issues with the approval of the Competent Authority.

Hindi version will follow ffi{.\tr
(Rajni Mongia)
Manager (HR)

Distribution:

1.

2.

J.

4.

All Offi cials/Employees.
All Liaison Centres.
CMDs Secretariat/CGMs Offi ce.

Notice Board.
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No. :NSFDC lPers.lLTCl 9 I I 26ft September,2023

OFFICE ORDER

The Board of Dirbctors, in the 165'h Board Meeting held on 25.08.2023 has approved

the proposal regarding Amendment in NSFDC Leave Travel Concession (LTC) Rules, 1992,

which is as under:

'Officials/Employees, who are otherwise entitled to air travel on economy class while on

fficial tour, as per the NSFDC TravellingAllowance Rules, 1992, i.e. from the level E-

3 (Chie"f Manager) and above now also have been allowed for Air travel on economy

class while availing LTC facility. '

2. The other provisions/entitlement mentioned under the NSFDC Leave Travel

Concession (LTC) Rules, 1992 and subsequent orders issued from time to time, shall remain

unchanged.

This issues with approval of the Competent Authority.

Hindi version will follow. N=--:
(David Hrangate)

General Manager (HR)

Circulation:

1

2

J

4

All Offi cjals/Employees,
CMD Sectt./CGM-I/Il/, GM(Admn.)/GM (Skill Trg),
Notice Board, Hindi Cell,
All Liaison Centres.



NATIONAL SCHEDULED CASTES FINANCE AND DEVELOPMENT CORPORATION.
DELHI

No. :NSFD ClPerslLTCl9l I l6th october,2024

OFFICE ORDBR

In terms of DoPT OM No.31011115/2022-Estt.(A-IV) dated 17.10.2024, the relaxation
to travel by air to visit North East Region, Jammu & Kashmir, Ladakh and Andaman &
Nicobar under special dispensation scheme has been extended to the employees of the

Corporation, for a further period of two years w.e.f. 26.09.2024 till25.09.2026, subject to the

following terms & conditions:

(D All eligible employees may avail LTC for visiting any place in
NER/A&N/J&I(Ladakh against the cgnversion of their home town in a four years'

block period.

(iD Officials/employees of the Corporation, whose Home Town and

Headquarters/place of posting are same, they are not allowed the conversion of any

Home Town LTC as they are not eligible for the Home Town LTC facility.

(iii) The Officials/employees whose Home Town is situated in
NER/A&N/J&K/Ladakh will also be allowed conversion of Home Town LTC for
availing this Scheme to visit any place in any of the three regions out of the above

mentioned four regions except the region wherein his/her hometown is situated.

(iv) Officials/employees entitled to travel by air may avail this concession from

their Headquarters in their entitled class of air by any airlines subject to the terms &
conditions as enumerated in DoPTs OM. No. 3l0llll2l2022-Estt.A-IV dated

ig.08.2022'rezid with DoPTs OM. No. 3lOIl/T212023-Pers. Policy A-IV dated

20.t0.2023.

(v) Officials/employees not entitled to travel by air are allowed to travel by air in

Economy class by any airlines subject to the terms & conditions as enumerated in
DoPTs OM. No. 3l0lTll2l2022-Estt.A-IV dated 29.08.2022 read with DoPTs OM.

No. 3101111212023-Pers. Policy A-IV dated 20.10.2023, in the following sectors:

(a) Between Kolkata/Guwahati and any place in NER.
(b) Between Kolkata/Chennai/Visakh apatnam and Port B lair.
(c) Between Delhi/Amritsar and anyplace in J&I(Ladakh.

Journey for these non-entitled employees from their Headquarters upto Kolkata/
Guwahati/ Chennai/ Visakhapatnam / Delhi/ Amritsar shall be undertaken as per' 
their entitlement.



(vD Air travel by Officials/employees to NER, J&K, Ladakh and A&N (as

mentioned in para-iv & v above) is allowed whether they avail the concession against

Anywhere in India LTC or in lieu of the Home Town LTC, as permitted.

(vii) Officials/employees not entitled to travel by air are also allowed to travel by air

in Economy class by any airlines to any place in NER/A&N/J&K/Ladakh from their

Headquarters directly, however, the reimbursement will be subject to the conditions as

enumerated in DoPTs OM No. 3l0tlll2l2022-Estt.A-IV dated 29.08.2022.

(viii) The instructions regarding booking of air tickets through authorized travel

agents, best available fares, slots, booking time, advances, reimbursement, etc., as

mentioned in DoPTs OM No. 3t0llll2l2022-Estt.A-IV dated 29.08.2022 read with

DoPTs OM. No. 3l0ll/t212023-Pers. Policy A-IV dated 20.10.2023 will also be

applicable for this Special Di spensation6cheme.

2. All Officials/employees are informed that any misuse of LTC will be viewed seriously

and they are liable for appropriate action under the rules.

This issues with the approval of the Competent Authority.

Hindi version will follow.

A
(David Hrangate)

General Manager (HR)

Distribution:

1

2
aJ

4

All Offi cials/Employees.
CMD s S ecretariat/CcM O ffi celAll GMsi Desk-Incharges.
All Liaison Centres.
Notice Board/Guard FileiHindi Cell.



F. No. 31011/11/2023 - Pers. Policy A-IV 
Government of India 

Ministry of Personnel, Public Grievances & Pensions 
Department of Personnel & Training 

Pers. Policy A-tV Desk 

North Block, New Delhi. 
Dated: October, 2023 

OFFICE MEMORANDUM  

Subject: Modifications in instructions on booking of Air Tickets on 
Government Account in respect of Leave Travel Concession (LTC) — reg. 

The undersigned is directed to refer to this Department's OM No. 
31011/12/2022-Estt.A-IV dated 29.08.2022 regarding instructions on booking of Air 
Tickets in respect of Leave Travel Concession (LTC). The Department of 
Personnel and Training (DoPT) has been receiving a number of representations 
seeking clarifications on issues relating to the settlement of claims, particularly of 
those government employees who have not retained the screenshot of the 
concerned webpage of the authorised travel Agents (ATAs) during the booking of 
air tickets, as provided under the OM dated 29.8.2022 referred to above. 

2. In view of the above, the matter has been examined and with the approval 
of competent authority, the following changes/modifications in the prescribed 
procedure are made for the convenience of Government employees: - 

(i) Al! three authorized travel agents, viz. M/s Balmer Lawrie & Company 
Limited (BLCL), M/s Ashok Travels & Tours (ATT), and Indian Railways 
Catering and Tourism Corporation Ltd. (!RCTC) are to display the details of the 
flight having the cheapest fare and the flight(s) having the fare 10% more than 
the cheapest fare only, in the desired time slot, at the time of booking the air 
tickets by the Government employees for the purpose of LTC journey. 
Therefore, the booking of air ticket for the purpose of LTC on the website of 
these three authorized travel agents shall itself be a proof that the ticket 
booked by the individual government employee was of the cheapest fare as 
provided under the guidelines. 

(ii) All three authorized agents shall indicate the word 'LTC' on tickets issued 
for the LTC journey; and 

(iii) In all cases wherein the non-entitled Government employees are to travel 
by air under Special Dispensation Scheme directly from their 
Headquarters/place of posting to the place of visit in NER/J&K/A&N/Ladakh, 
the Government employees shall continue to take the print-out of the 
concerned webpage having flight and fare details of the flight for relevant 
railhead viz. Kolkata/ Guwahati/ Delhi/Amritsar/ Chennai/ Vishakhapatnam to 
the place of visit viz. NER or UT of J&K or UT of Ladakh or UT of A&N within 
the same time-slot where the direct flight has been booked for the purpose of 
reimbursement. In case the flight tickets are not available in the same slot, the 
print out of the details of the flights available in the next slot may be retained 
for the purpose of settlement of claims, as provided under Point (ii) of the title 



"Provisions for Reimbursement" in OM dated 29.8.2022, referred to above. 

3. Further, all the three AlAs have also been directed to allow the registration of 
those employees who do not have official email accounts provided their 
administrative office sends their details depicting their names, employee code no., 
private email lOs and mobile numbers, etc. to the travel agents for the purpose of 
booking the air tickets in respect of LTC journey. 

4. For the sake of convenience, the links of the three authorized travel agents 
are as below: 
(i) 'M/s Balmer Lawrie & Company Limited', BLCL 
(https://govemp.balmerlawrietravelapp.com), (ii) 'M/s Ashok Travels & Tours', 'ATT' 
(https://www.attitdc.in) and (iii) Indian Railways Catering and Tourism Corporation 
Ltd., 'IRCTC' (https://www.air.irctc.co.in). 

5. All the Ministries/Departments are once again advised to bring it to the 
notice of all their employees that any misuse of LTC shall be viewed seriously and 
appropriate action as deemed fit under the relevant rules will be taken against the 
defaulting employees. In order to keep a check on any kind of misuse of LTC, 
Ministries/Departments are advised to randomly get some of the air tickets 
submitted by the officials verified by the airlines concerned with regard to the actual 
cost of air travel vis-a-vis the cost indicated on the air tickets submitted by the 
officials. 

6. Hindi version will follow. 

(Satish Kumar) 
Under Secretary to the Government of India 

Tel: 2304 0341 

To 
1. M/s Balmer Lawrie & Company Limited (BLCL), Core-8, Ground Floor, 
Scope Complex, 7, Lodhi Road, New Delhi-i 10003 
2. M/s Ashok Travels & Tours (AT&T), Room No. 506, 5th Floor, Core-8, 
Scope Complex, 7, Lodhi Road, New Delhi-i 10003 
3. Indian Railways Catering and Tourism Corporation Ltd. (IRCTC), 9th floor, 
Bank of Baroda Building, 16, Parliament Street, New Delhi-i 10001 

Copy to: 

1. All Secretaries of Ministries/ Departments of the Government of India 

(As per the standard list) 

2. Comptroller & Auditor General of India, New Delhi. 

3. Union Public Service Commission, New Delhi. 

4. Central Vigilance Commission, New Delhi. 

5. Central Bureau of Investigation, New Delhi. 



S 

0 

6. Parliament Library, New Delhi. 

7. All Union Territory Administrations. 

8. Lok Sabha/ Rajya Sabha Secretariat. 

9. All Attached and Subordinate Offices of Ministry of Personnel, P.G. & 
Pensions. 

10. Hindi Section for Hindi version. 



F.No. 31011/17/2023-Estt.A-IV 
Government of India 

Ministry of Personnel, Public Grievances & Pensions 
Department of Personnel & Training 

Pers. Policy (A-IV) 

North Block, New Delhi. 

Dated:t 0
August, 2023 

OFFICE MEMORANDUM 

Subject: Central Civil Services (Leave Travel Concession) Rules, 1988 — 

clarifications/modifications in the LTC instructions regarding. 

The undersigned is directed to refer to DoPT's OM No. 31011/11/2015-

Estt.A-IV dated 12.05.2016 on admissibility of catering charges in respect of rail 

journey performed on LTC and OM No. 31011/12/2022-Estt.A-JV dated 
29.08.2022 regarding booking of Air Tickets on Government Account in respect of 

LTC. 

2. Keeping in view the several references, grievances, etc. in respect of different 

issues flagged in these OMs, the matter has been considered in consultation with 
the Department of Expenditure and decided as below: 

(i) Reimbursement of Catering charges in case of LTC - Keeping in view the 
fact that Indian Railways is now providing options to the traveller to avail 
catering facility or not, it has been decided that wherever employees opt for 
catering services while booking the tickets for the eligible trains for the 

purpose of LTC, the reimbursement of catering charges shall be allowed. 

(ii) Reimbursement of Cancellation charges levied by the airlines/travel 
agents - It has been decided that both types of the cancellation charges, viz. 

(i) cancellation charges levied by the airlines & (ii) cancellation charges 
levied by the three authorized travel agents for utilization of their 
portals/platforms, if any, shall be reimbursed on the ground of official 
exigencies only. 

(iii) Booking of Air tickets through three Authorized Travel Agents viz. 
IRCTC, BLCL & AT'F even in case of the employees not entitled for air 
travel under LTC - It has been decided that the Government employees not 
entitled for air travel but wish to travel by air, are no longer required to 
mandatorily book their air tickets through these three travel agencies viz. 
M/s Balmer Lawrie & Company Limited (BLCL), M/s Ashok Travels & Tours 

(AU), Indian Railways Catering and Tourism Corporation Ltd. (IRCTC) only 

as the reimbursement is restricted to the actual air fare or the entitled 

train/bus fare for the shortest route, whichever is less. In case of 
cancellation of tickets, cancellation charges shall be borne by the 

Government employees concerned. However, in case of Special Dispensation 



Scheme, the Government employees not entitled for air travel under LTC, 
but wish to travel by air to the intended place of visit in NE region, UTs of 

J&K, Ladakh, A & N, are required to book their air ticket through three 
ATAs only. 

3. The claim of reimbursement in respect of LTC journey is to be settled as per 
the above instructions, however the cases which have already been settled, need 
not be reopened. 

4. In so far as the persons serving in the Indian Audit and Accounts 

Department are concerned, these instructions are issued in consultation with the 

Comptroller and Auditor General of India, as mandated under Article 148(5) of the 
Constitution of India. 

5. Hindi version will follow. 

of 22 

(Satish Kumar) 

Under Secretary to the Government of India 
Tel: 2304 0341 

To 

All Secretaries of Ministries/ Departments of the Government of India 
(As per the standard list) 

Copy to: 

1 Comptroller & Auditor General of India, New Delhi. 
2. Union Public Service Commission, New Delhi. 
3. Central Vigilance Commission, New Delhi. 
4. Central Bureau of Investigation, New Delhi. 
5. Parliament Library, New Delhi. 
6. All Union Territory Administrations. 
7. Lok Sabha/ Rajya Sabha Secretariat. 
8. All Attached and Subordinate Offices of Ministry of Personnel, P.G. & 

Pensions. 
9. Hindi Section for Hindi version. 







F.No.3 1011/06/ 2023-Estt.(A-IV) 
Government of India 

Ministry of Personnel, Public Grievances & Pensions 
Department of Personnel & Training 

Establishment A-Ill Desk 
***** 

North Block, New Delhi. 
Dated: 29th  March, 2023 

OFFICE MEMORANDUM 

Subject: Central Civil Services (Leave Travel Concession) Rules, 1988 — 
Fulfilment of procedural requirements 

The undersigned is directed to refer to the above mentioned subject 
and to state that Government employees are allowed to encash 10 days 
earned leave at the time of availing of LTC to the extent of 60 days during 
the entire service. However, certain queries have been raised about whether 
to allow reimbursement of leave ericashment or not in cases where the 
Government employees undertake journeys on private vehicles in areas 
connected by public transport or the Government servant himself decides to 
forgo his claim resulting in 'Nil' claim on journeys performed. 

2. The matter has been considered and decided that since the leave 
encashment is limited upto 60 days in the entire service, the denial of 
encashment of leave would not be appropriate in such cases where the 
Government employee decides to forgo his claim of reimbursement for travel 
undertaken on private/hired vehicle or his claim is 'Nil', provided that: 

(i) A Government employee intimates to the Department his intention 
to avail of LTC in advance and gets the leave sanctioned as per the 
prescribed procedure before the journey is undertaken; 

(ii) The Government employee has submitted a request for leave 
encashment before the commencement of the journey; 

(iii) The Government employee gives a self-declaration that he has 
actually travelled to the declared place of visit and is not claiming 
the fare reimbursement for the entire LTC journey. 

3. It is further clarified that in the following cases, the Government 
employees are not required to forgo the fare-reimbursement for LTC Journey 

as per prevailing instructions: 

(i) The Journey on LTC is made by taxi, auto-rickshaw etc, only between 
places not connected by rail and these modes operate on a regular basis 
from point to point with the specific approval of the State 
Governments/transport authorities concerned and are authorized to ply 
as public carriers; 

Contd 



-2- 

(ii) Where a Government servant travels on LTC upto the nearest 
airport/railway station/ bus terminal by authorized mode of transport 
and undertakes the rest of the journey to a declared place of visit by 
private transport! own arrangement (such as personal vehicle or private 
taxi, etc.), limited upto 200 KMs to and fro; 

(iii) When the Head of Department allows the use of own/hired taxi for an 
LTC journey on account of the disability of the Government servant or 
dependent family member as per the extant instructions. 

4. It is also reiterated that, within the same block, when the LTC is being 
availed of by the Government servant and his family members separately, 
encashment of leave would be restricted to one occasion only. 

5. Hindi version will follow. 

(Satish Kumar) 
Under Secretary to the Government of India 

Tel: 2304 0341 

To 
All Secretaries of Ministries! Departments of the Government of India 
(As per the standard list) 

Copy to: 

1. Comptroller & Auditor General of India, New Delhi. 
2. Union Public Service Commission, New Delhi. 
3. Central Vigilance Commission, New Delhi. 
4. Central Bureau of Investigation, New Delhi. 
5. Parliament Library, New Delhi. 
6. All Union Territory Administrations. 
7. Lok Sabha/ Rajya Sabha Secretariat. 
8. All Attached and Subordinate Offices of Ministry of Personnel, P.G. & 

Pensions. 
9. Hindi Section for Hindi version. 



No. 31011/8/2017-Estt.A-IV 
Government of India 

Ministry of Personnel, Public Grievances & Pensions 
Department of Personnel & Training 

Establishment A-IV Desk 
*** 

North Block New Delhi. 
Dated September 19, 2017 

OFFICE MEMORANDUM  

Subject: Travel entitlements of Government employees for the purpose of LTC 
post Seventh Central Pay Commission-clarification reg. 

The undersigned is directed to refer to this Department's O.M. No. 
31011/4/2008-Estt.A-IV dated 23.09.2008, which inter-alia provides that travel 
entitlements for the purpose of official tour/transfer or LTC, will be the same but no 
daily allowance shall be admissible for travel on LTC. Further, the facility shall be 
admissible only in respect of journeys performed in vehicles operated by the 
Government or any Corporation in the public sector run by the Central or State 
Government or a local body. 

2. Consequent upon the decisions taken by Government on the 
recommendations of Seventh CPC relating to Travelling Allowance entitlements of 
Central Government employees, TA Rules have undergone changes vide Ministry of 
Finance's O.M. No. 19030/1/2017-E.IV dated 13.07.2017. 

3. In this regard, it is clarified that the travel entitlements of Government servants 
for the purpose of LTC shall be the same as TA entitlements as notified vide Ministry 
of Finance's O.M. dated 13.07.2017, except the air travel entitlement for Level 6 to 

Level 8 of the Pay Matrix, which is allowed in respect of TA only and not for LTC. 

4. Further, the following conditions may also be noted: 

i. No daily allowance shall be admissible for travel on LTC. 
ii. Any incidental expenses and the expenditure incurred on local journeys shall 

not be admissible. 
iii. Reimbursement for the purpose of LTC shall be admissible in respect of 

journeys performed in vehicles operated by the Government or any Corporation 
in the public sector run by the Central or State Government or a local body. 

iv. In case of journey between the places not connected by any public/Government 
means of transport, the Government servant shall be allowed reimbursement as 
per his entitlement for journey on transfer for a maximum limit of 100 Kms 
covered by the private/personal transport based on a self-certification from the 
Government servant. Beyond this, the expenditure shall be borne by the 
Government servant. 

Contd... 
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From pre-page: 

v. Travel by Premium trains/Premium Tatkal trains/Suvidha trains is now allowed 
on LTC. Further, reimbursement of tatkal charges or premium tatkal charges 
shall also be admissible for the purpose of LTC. 

vi. Flexi fare (dynamic fare) applicable in Rajdhani/Shatabdi/Duronto trains shall be 
admissible for the journey(s) performed by these trains on LTC. This dynamic 
fare component shall not be admissible in cases where a non-entitled 
Government servant travels by air and claims reimbursement for the entitled 
class of Rajdhani/Shatabdi/Duronto trains. 

5. This O.M. will take effect from July 1, 2017. 

6. Hindi version will follow. 

1 11 
(Sur Naray n Jha)  

Under Secretary to the Government of India 

To 

The Secretaries 
All Ministries/Departments of Government of India 
(As per the standard list) 

Copy to:- 

1. Comptroller & Auditor General of India, New Delhi. 
2. Union Public Service Commission, New Delhi. 
3. Central Vigilance Commission, New Delhi. 
4. Central Bureau of Investigations, New Delhi. 
5. Parliament Library, New Delhi. 
6. All Union Territory Administrations. 
7. Lok Sabha/Rajya Sabha Secretariat. 
8. All attached and Subordinate Offices of Ministry of Personnel, P.G. & Pensions. 

NIC, DoP&T with the request to upload this OM on Department's website 
w  (Notifications << OMs/Orders « Establishment << LTC Rules). 

10. Hindi section for Hindi version. 



1903011/2017.E.IV 
Government of India 
Ministry of Finance 

Deaartment of Expenditure 

New Delhi, the 13' July 2017 
OFFICE MEMORANDUM 

Subject: Travelling Allowance Rules - Implementation of the Seventh Central Pay Commission. 

Consequent upon the decisions taken by the Government on the recommendations of the Seventh Central 

is pleas Pay Commission relating to Travelling Allowance entitlements to civilian employees of Central Government, 

nd 	
President Memora ed to decide the revision in the rates of Travelling Allowance as sei out in the Annexure to this Office um. 

2. 	
2016. 

The 'Pay Level' for determining the TA:DA entitlement is as indicated in Central Civil Service (Revised Pay) Rules  

3 	
The term 'Pay in the Level' for the purpose of these orders refer to Basic Pay drawn in appropriate Pay leve 

Non-P 	
l in the Pay Matrix as defined in Rule 3(8) of Central Civil Services (Revised pa0R»/es 2015 and does not include 

ractising Allowance (NPA), Military Service Pay (MSP) or any other type of pay like special pay, etc 

4. 	
However, if the Travelling Allowance entitlements in terms of the revised entitlements now prescribed res ulti 

n a lowering of the existing entitlements in the case of any individua, 	 employees, t 	entitlements, 
to

l groups or classes of 	 he particularly in respect of mode of travel, class of accommodation :  etc., shall not be lowered. They will instead continue 

higher entitlements. 
be governed by the earlier orders on the subject thil such time as they become eligible, in the normal course, for the 

5 	
The claims submitted in respect of journey made on or afterJuly, 2017. may be regulated in accordance 

with these orders. In respect of journeys performed prior to 	July, 2017, the claims may be regulated in accordance with the previous orders dated 23.09 2008. 

6. 	It may be noted that no additional forts 	be provided on account of revision inA. DA entitlements it may 
therefore be ensured that permission to officiai trove is given judiciously and restricted only to absolutely essential 
official requirements, 

7 	These orders shall take effect from 01s' July, 2017 

8. 	Separate orders will be issued by Ministry of Defence and Ministry of Railways in respect of Armed Fn 
personnel and Railway employees, respectively 	 rces  

9 	In no far as the persons serving ir me indiaii Audit & Accounts l..)epariment are concerned, these orders issue 
in consultation with the Comptroller & Auditor General of India 

Hindi vers on is attached. 

(Nirmala Dev) 
Deputy Secretary to the Government of India 

To, 

All Ministries and Departments of the Govt. of India etc. as per standard distribution list. 

Copy to: C&AG and U.P.S.C., etc. as per standard endorsement list. 



ANNEXURE  

Annexure to Ministry of Finance, Department of Expenditure 
0 .M.No,19030/1/2017-E,IV dated 10t ,  July 2017. 

In supersession of Department of Expenditure s OM No. 19030/3/2008-Ely dated 23 032008 in respect of 
Travelling Allowance the following provisions will be applicable with effect from 01.07 2017 

2. 	Entitlements  for Journeys on Tour or Training 

A,(i) 	Travel Entitlements within the Country 

Pay Level in Pay Matrix 	 Travel entitlement 
14 and above Business/Club class by air or AC-I by train 
12 and 13 	 Economy class by air or AC-4 by train 
6 to 11 	 Economy class b y  air or AC-ill by tra in 
5 and below 	 First Class/AC-III/AC Chair car by train 

(ii) 	it has also been decided to allow the Governmen: officials to travel by Premium Trains/Premium Tatkal 
Trains/Suvidha Trains, the reimbursement to Premium Tatkal Charges for booking of tickets and the reimbursement of 
DynamicIFIexi-fare in Shatabdi/Rajdhani/Duronto Trains while on official tour/ training. Reimbursement of Tatkal Seva 
Charges which has fixed fare, will remain continue to be allowed. Travel entitlement for the journey in 
Premium/Premium Tatkal/Suvidhal Shatabdi/Rajdhanit Duronto Trains will be as under :- 

Pay Level in Pay matrix 

12 and above 

6 to 11 
5 & below 

Travel Entitlements in Premium/Premium Tatkal/Suvidha/ Shatabdi/ 
Rajdhanii Duronto Trains 

Executive/AC I' Class Or case of Premium/Premium 
Tatkal/Suvidha/Shatabdi/Radhani Trains as per available highest class) 
AC 2' ClassiChair Car (in Shatabdi Trains) 
AC 3'; Class/Chair Car 

(iii) 	The revised Travelentitlements are subject to fol!owing 

(a) In case of places not connected by rail, travel by AC bus for all those entitled to travel by AC II Tier and 
above by train and by Deluxe/ordinary bus for (tiers is allowed. 

(b) in case of road travel between places connected by rail, travel by any means of public transport is 
allowed provided the total fare does not exceed the train fare by the entitled class. 

(c) All mileage points earned by Government employees on tickets purchased for official travel shall be 
utilized by the concerned department for other official travel by their officers. Any usage of these 
mileage points for purposes of private travel by an officer will attract departmental action. This is to 
ensure that the benefits out of official travel, which is funded by the Government, should accrue to the 
Government 

(d) In case of non-availability of seats in entitled class. Govt. servants may travel in the class below their 
entitled class. 

B. 	International Travel Entitlement 

Pay Level in Pay Matrix 

17 and above 

14 to 16 
13 and below 

Travel entitlement 

First class 

Business/Club class 
Economy class 



C. Entitlement for journeys by Sea or by River Steamer 

(i) For places other than A&N Group of Islands and Lakshadweep Group of Island :- 

Pay Level in Pay Matrix 	 Travel entitlement 
9 and above 	 Highest class 

6 to 8 
	

Lower class r there be two classes only on the steamer 
4and5 

	
' or second class If there be four classes, the third class 

if two classes only, the lower class. If three classes, the ,middle 

3 and below 	 Lowest class 

(ii) For travel between the mainland and the A&N Group of Islands and Lakshadweep 
Group of Island by ships operated by the Shipping Corporation of India Limited :- 

Pay Level in Pay Matrix 
9 and above 
6 to 8 
4and 5 
3 and below 

Travel entitlement 
Deluxe class 

First" A . 	crass 
Second/ 'B' Cabin class 

Bunk class 

D. 	Mileage Allowance for Journeys by Road : 

(i) At places where specific rates have been prescribed :- 

Pay Level in Pay Matrix 	Entitlements 

Actual fare by any type of public bus including AC bus 
OR 

At prescribed rates of AC taxi when the journey is actually performed by AC taxi 
OR 

At prescribed rates for auto rickshaw for journeys by auto rickshaw, own car, scooter, 
motor cyce moped, etc 

6 to 13 	 Same as above wdh the exception that journeys by AC taxi will not be permissible. 

4 and 5 	 Actual fare by any type of public bus other than AC bus 
OR 

At prescribed rates for auto rickshaw for journeys by auto rickshaw, own car, scooter, 
motor cycle moped, etc 

3 and below 	 Actual fare by pr nary public bus or ..!}t 
OR 

At prescribed rates for auto rickshaw for journeys by autonckshaw, own scooter. 
motor cycle, moped, etc. 

(ii) At places where no specific rates have been prescribed either by the Directorate of Transport of the 
concerned State or of the neighboring States: 

For journeys performed in own car/taxi 	 Rs 24/ per Km 

For journeys performed by auto rickshaw Rs 121 per Km 
own scooter, etc 

14 or above 

At places where no specific rates have been ore ,,  ribed. the rate nor 	w 
increases by 50 percent. 

further rise by 25 percent whenever DA 



E(i). 	Daily Allowance on Tour 

Pay level in 
pay matrix 
14 and above 

12 and 13 

9 to 11 

to 8 

5 and below 

Reimbursement for hotel accommodation/pest house of Jo to 7,500/- per day, 
Reimbursement of AC taxi charges as per actual expenditure commensurate 
engagements for travel within the city and 
Reimbursement of food bills not exceeding 21200/- per day. 
Reimbursement for hotel accommodation/guest house of up to 24,500/- per day, 
Reimbursement of AC taxi charges of up to 50 km per day for travel within the city, 
Reimbursement of food bills not exceeding 2100el per day 

Reimbursement for hotel accommodation/guest house of up to Z2,250/- per day, 
Reimbursement of non-AC taxi charges of up to 23381- per day for travel within the city, 
Reimbursement of food bills not exceeding 29001- per day. 

Reimbursement for hotel accommodation/guest house of up to 2750 per day. 
Reimbursement of non AC taxi charges of up to Z225/- per day for travel 
Reimbursement of food bills not exceeding 2800/- per day 

Reimbursement for hotel accommodation guest house of up to 2450 per day, 
Reimbursement of non-AC taxi charges of up to Z1131- per day for travel 
Reimbursement of food bills not exceeding 500/ per day. 

Entitlement 

with official 

3 

within the city, 

within the city, 

(ii) Reimbursement of Hotel charges :- l" or levels 8 and below the amount of claim (up to the ceiling) may be 
paid without production of vouchers against self-certified claim only. the self-certified claim should clearly indicate the 
period of stay, name of dwelling, etc. Additionally, for stay in Class 'X' cities, the ceiling for all employees up to Level 8 
would be 't.1,000 per day but it will only be in the form of reimbursement upon production of relevant vouchers. The 
ceiling for reimbursement of hotel charges will further rise by 25 percent whenever DA increases by 50 persent 

(iii) Reimbursement of Travelling charges Similar to Reimbursement of staying accommodation charges, for 
levels 8 and below the claim (up to the ceiling) may be paid without production of vouchers against self- certified claim 
only. The self-certified claim should clearly indicate the period of travel. vehicle number, etc. The ceiling for levels 11 
and below will further rise by 25 percent whenever DA increases by 50 percent. For journeys on foot, an allowance of 
Rs.12/- per kilometer travelled on foot shall be payable additional)/ This ,rate will further increase by 25% whenever DA 
increases by 50%. 

(iv) Reimbursement of Food charges 	there will be no separate reimbursement of food bills. Instead, the lump 
sum amount payable will be as per Table F(i) above and, depending on the length of absence from headquarters, 
would be regulated as per 'Table (v) below Since the concept c reimbursement has been done away with, no vouchers 
will be required This methodology is in line with that followed by Indian Railways at present (with suitable enhancement 
of rates) le Lump sum amount payable The lump sum amount will increase by 25 percent whenever DA increase by 
50 percent. 

(v) Timing restrictions 

Length of absence 	 Amount Payable 
If absence from headquarters is <6 hours 	 3C't;i of Lump sum amount 
If absence from headquarters is between 6 12 -tours 	/ 13,0 of Lump sum amount 

I If absence from headquarters is >12 hours 	 100% of Lump sum amount 

Absence from Read Quarter will be reckoned from m doight to midnight and will be calculated on a per day 
basis 
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(vi) 	
In case of stay/journey on Government ships, boats etc or journey to remote places on foot/mules etc for 

scientific/data collection purposes in organization like PSI Survey of india GSi etc :wily allowance will be paid at rate 
equivalent to that provided for reimbursement of food bill However, in this case, the amount will be sanctioned 
irrespective of the actual expenditure incurred on this account with the approval of the Head of Department/controlling 
officer. 

Note 	DA rates for foreign travel will be regulafccl as prescribed by Ministry of External Affairs 

3. 	T.A. on Transfer 

TA on Transfer includes 4 components 	(i) Travel entitlement for self and family (iii; Composite Transfer and 
packing grant (CTG) (iii) Reimbursement of charges on transportation of personal effects (iv) Reimbursement of 
charges on transportation of conveyance 

(I) 	Travel Entitlements : 

(a) Travel entitlements as presorted for tour in Para 2 above except for International Travel, will be 
applicable in case of journeys, on transfer The general conditions of admissibility prescribed in 
S.R.114 will however, continue to be applicable 

(b) The provisions relating to small family norms as contained in pare 4(A) of Annexure to M/o Finance 
F No 1012/98-IC & F No 19030/2/97-EIV dt, 171, April 1998 , shall continue to be applicable. 

Composite Transfer and Packing Grant (CTG) 

(a) The Composite Transfer Grant shall be paid at the rate of 80% of the last month's basic pay in case of 
transfer involving a change of station located at a distance of or more than 20 kms from each other. 
However, for transfer to and from the Island territories of Andaman, Nicobar & Lakshadweep, CTG 
shall be paid at the rate of 100% of last month's basic pay Further NPA and MSP shall not be 
included as part of basic pay vinlie determining entitlement for CTG 

(b) In cases of transfer to stations which are at a distance of less than 20 krns from the old station and of 
transfer within the same city, one third of the composite transfer grant will be admissible, provided a 
change of residence is actually involved. 

In cases where the transfer of usband and wife takes place within six months, but after 60 days of 
the transfer of the spouse, fifty percent of the transfer grant on transfer shall be allowed to the spouse 
transferred later. No transfer grant shall be admissible to the spouse transferred later in case both the 
transfers are ordered within 60 days, The existing provisions shall continue to be applicable in case of 
transfers after a period of six 71,ohths or more Other ales precluding transfer grant in case of transfer 
at own request or transfer other than in public interest, shall continue to apply unchanged in their 
case. 

(C) 

(iii) 	Transportation of Personal Effects 

Level 	 By Train/Steamer 
12 and above 	6000 Kg by goods :7a,•/4 wheeler wagon/ 1 double container 
6 to 11 	6000 Kg by goods Iraini4 wheeler wagon/ 1 single container 

: 5 	 3000 kg 
4 and below 	1500 kg 

By Road 
Rs. 50/- per km 
Rs, 50/ per km 
Rs. 25/- per km 
Rs 15!- per km 

The rates will further rise by 25 percent whenever DA Increases by 50 percent. The rates for transporting the 
entitled weight by Steamer will be equal to the prevailing rates prescribed by such transport in ships operated 
by Shipping Corporation of India cair7 for reimbursement shall be admissible subject to the production of 
actual receipts/ vouchers by toe Gov! servant Production of receiptsivouchers is mandatory in do transfer 
cases of North Eastern Region, Andaman & Nicobar Islands and Lakshadweep also 
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Transportation of personal effects by road is as per kllorneter basis only The classification of cities /towns for 
the purpose of transportation of personal effects is done away with 

(iv) 	Transportation of Conveyance. 

Level 	 Reimbursement 
6 and above 	 1 motor car etc. or 1 motor cycleiscooter 
5 and below 	 1 motorcycle/scootertmopedibicycle 

The general conditions of admissibility of 'FA on ransfer as prescribed in S R. 116 will, however, continue to 
be applicable. 

4 	T.A, Entitlement of Retirina Employees 

TA on Retirement includes 4 components 	(i) Travel entitlement for self and family (ii) Composite Transfer and 
packing grant (CTG) (H) Reimbursement of charges on transportation of personal effects (iv) Reimbursement of 
charges on transportation of conveyance 

01 Travel Entitlements 

Travel entitlements as prescribed for tax/transfer in Para 2 above. except for International Travel, will be 
applicable in case of journeys on retirement. The general conditions of admissibility prescribed in S,R.147 will 
however, continue to be applicable 

(ii) 	Composite Transfer Grant(CTG) 

(a) The Composite Transfer Grant shall be paid at the rate of 80% of the last month's basic pay in case of 
those employees, who on retirement , settled down at places other than last station(s) of their duty 
located at a distance of or more than 20 km However, in case of settlement to and from the Island 
territories of Andaman, Nicobar & Lakshadweep, CTG shall be paid at the rate of 100% of last month's 
basic pay. Further, NPA and MSP shall not be included as part of basic pay while determining 
entitlement for CTG The transfer incidentals and road mileage for journeys between the residence and 
the railway stationlbus stand etc . at the old and new station, are already subsumed in the composite 
transfer grant and mil not be separately admisstie 

(b) As in the case of serving employees, Government servants who on retirement, settle at the last station 
of duty itself or within a distance of less than 20 krns may be Paid one third of the CTG subject to the 
condition that a change of residence is actually ln volved. 

(iii) 	Transportation of Personal Effects :- Same as Para 3(iii) above. 

(iv) 	Transportation of Conveyance • Same as Para 3,vi above 

The general conditions of admissibility 	 IA on Retirement as prescribed in S.R 147 will however, continue to be 
applicable 
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